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Dear ECE Student, 
 
Congratulations! You have chosen a career that makes a difference. It is a well-known fact that from birth to age 
5, a child’s brain develops more than at any other time in life. The first few years of life shape how a child’s brain 
develops. You will learn much more about this and in time, play a role in making children’s lives better. 
 
Whether or not you are new to this field or have been working with young children for years, the fact remains the 
work you do in this program will shape lives for years to come.  
 
A hallmark of a teacher preparation program is hands-on experiences in the field, which means being in a 
classroom with young children each semester. As determined by the National Association for the Education of 
Young Children (NAEYC (National Association for Education for Young Children), our field experiences are based 
on Accreditation Standard F: Field Experience Quality Ensuring Quality in Early Childhood Education Professional 
Preparation Programs | NAEYC Higher Education Accreditation Standards, as indicated below. 
 
Field Experiences: The purpose of a field experience is to allow students to observe and interact with teachers, 
young children, and families in a natural setting. You may hear this referred to as Student Teaching, Practicum, or 
Field Experiences. Throughout this document and in the ECE program, we will use these terms interchangeably. 
This program requires students to complete 4 field experiences across a variety of early learning settings and with 
a variety of early childhood age groups, sufficient to support proficiency in the Professional Standards and 
Competencies.  
 
a) All student candidates have opportunities in field experiences to observe and practice with at least two of 

three age groups (infant/toddler, preschool age, and early elementary grades [kindergarten through third 
grade]). 
 

b) All student candidates have opportunities in field experiences to observe and practice within at least two of 
four types of early learning settings (home-based programs, center-based programs, early elementary grade 
[K-3] settings, and comprehensive service settings [e.g., Early Head Start, Head Start, 3-K or 4-K]). 
 

c) The program ensures candidates have opportunities to observe and practice with diverse (e.g., cultural, 
linguistic, race/ ethnicity, socioeconomic status, ability) populations of young children. The faculty design and 
deliver each Field Experience course to reflect quality practices in the field. Our intent is that each course: 

• provides meaningful and unique classroom experiences throughout the 4 field experiences  

• allows you the opportunity to apply child development to the field of practice 

• allows you to practice observation and assessment 

• engages all Field Experience students in becoming reflective practitioners 

• stresses the importance of teamwork and communication skills 

• recognizes, honors, and respects the diverse backgrounds and abilities of children and families 
 
While these standards and expectations are high, they are attainable. They support the goal of ensuring that our 
graduates have the skills and abilities to think critically and creatively, solve problems, communicate effectively, 
value individual differences and abilities, and confidently apply their knowledge of young children and their 
families to the workplace. 
 
Sincerely, 
 

Mary Beth Boettcher, Sharon Tilly, Vicki Tanck, Laura Fenendael, and Autumn Gill 
 
Early Childhood Faculty  

https://www.naeyc.org/sites/default/files/globally-shared/downloads/PDFs/resources/position-statements/standards_and_competencies_ps.pdf
https://www.naeyc.org/sites/default/files/globally-shared/downloads/PDFs/resources/position-statements/standards_and_competencies_ps.pdf
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Early Childhood Education  
Education Mission Statement 

• We provide exemplary educational experiences utilizing high impact student success strategies. 

• We integrate technology and evidence-based practices in all aspects of learning. 

• We uphold equity and inclusiveness within our learning environments. 

• We create opportunities for learners to enhance their employability skills. 

• We promote compassionate, highly skilled graduates prepared to serve their communities.  
 
The Early Childhood Education program prepares students for a professional career in early childhood education, 
including preschool, childcare, and exceptional education settings serving children from birth to age eight. It is 
designed to provide students with the skills and knowledge necessary in child development and early education 
and care. 
 
Students learn, firsthand, about the childcare community and the roles and responsibilities of the Early Childhood 
Teacher within the classroom. The applied skill development afforded with the field experience placement 
provides the student with an intensive and meaningful learning experience, through authentic interactions with 
children and early childhood professionals.  
  

The Conceptual Framework 
The Conceptual Framework illustrates the NWTC (Northeast Wisconsin Technical College) Early Childhood 
Education program's mission to develop compassionate, highly skilled graduates who serve their communities. 
 
Faculty use technology and data analysis to design high impact practices and hands-on learning experiences to 
build student knowledge, skills, and dispositions. Strong emphasis is placed on developing student employability 
skills as early childhood educators. 
 
The program strives to support individual students in reaching their full potential by developing a culture of 
respect, equity, and inclusivity. 
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Early Childhood Curriculum Notes 
• To achieve full program acceptance, students must complete and pass a criminal background check. This 

includes the review of criminal records for convictions of serious crimes or a history of improper behavior.  
o All students CBC findings must determine that they are eligible to be a caregiver at a regulated child 

care center without stipulations. 
o If an individual’s final background check decision is ineligible, they will not be eligible for program 

admission even if they have filed an appeal or applied for rehabilitation review. 
• Field Experience courses require student teaching in the community, in addition to course work. NWTC 

faculty arrange Field Experience settings for students. Students are required to complete student teaching in 
each Field Experience placement. Students must achieve a "C" or better grade in the Field Experience 
courses to continue in or graduate from this program. Failure to pass a Field Experience course on the 
second attempt may result in the student being removed from the program. 

• If a student is considering pursuing a 4-year degree, Intermediate Algebra w/Apps, 10-804-118, should be 
taken in place of Principles of Sustainability, 10-806-112. 

• The credit for 10-890-101, College 101, is an Institutional Requirement for graduation. Consequently, it is not 
part of the program credit requirements, but must be passed with a "C" or better. This course must be taken 
in the first semester. 

• Students must earn a "C" or higher in all 10-307-XXX courses to successfully graduate the Early Childhood 
Associate Degree Program. A student must repeat the course with a "C" or better final grade, to continue in 
or graduate from this program. On the second attempt a course is taken; the student must complete the 
course with no option to withdraw. Please see Academic Dismissal from the program on page 12. If the 
course is sequential, the successful retake must occur before continuing the sequence. 

• Technical Diploma students complete the first two Field Experiences. All policies apply to both programs. 

• Associate Degree students complete all four Field Experiences. 
 

Early Childhood Program Field Experience Policies 
All students must sign that they have read and understand the Field Experience policies at the end of this 

handbook and each semester in Field Experience courses. Please pay close attention to the details. 
 

A Field Experience course is a Student Teaching Field-Experience. Students are placed in a qualified Licensed 
Childcare Center, Head Start, Early Head Start, Public/Private School setting, or Family Childcare setting, to learn 
under the guidance of a *cooperating teacher. 
 
*Cooperating Teacher (CT) Qualifications 

• Associate Degree in early childhood or related field or higher  

• If Associate Degree or higher is not possible 
a) Approved Registry Credential 
b) Experience of teacher (3 years or more using Developmentally Appropriate Practices) 
c) CT is a well-known student mentor 

• Department of Public Instruction (DPI) certified teacher (for one of the 4 Field Experiences) 
 

NWTC Faculty will determine Cooperating Teachers 
 

Field Placements-There are four Field Experiences in the early childhood program. They must be taken in 
sequential order, one per semester (fall and spring) and they are scheduled during the daytime (preferably in the 
mornings), which is the best time to experience and take part in a broad range of activities within early childhood 
programs. Throughout the ECE program, students will be placed in at least two age groups and in at least two 
different settings that provide high quality learning experiences, per NAEYC Accreditation Standards for Higher 
Education Programs. 
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The field experience coordinator will make the placement in a qualified site for each field experience. We will 
work with you to find a location within your geographic area that meets your preferences in terms of type of 
setting, driving distances, etc. and that meets the Field Experience course's needs.  

 
A one-on-one field experience planning meeting with the field experience coordinator will be required to discuss 
an individualized plan that meets the NWTC placement guidelines and the students’ individual educational goals.  
 
Field Placement Site Qualifications 
NWTC follows the National Association for Education for Young Children (NAEYC) guidelines for “field experience 
placements,” to place students in “a variety of settings that provide high quality learning experiences”. Field 
Experience sites will have been in operation for more than 3 years and do not have a history of serious non-
compliances, orders and forfeitures (see below). They are compliant with licensing codes, have staff with 2-year or 
4-year degrees in early childhood education or a related field whenever possible (or at the minimum, striving to 
improve staff educational levels – above the minimum requirements for lead teachers). 
 
Ideally, students will be placed in YoungStar rated centers with a minimum of 3 stars, NAEYC accredited centers, 
Head Start, or early childhood programs within a school, with highly qualified teachers that can mentor the 
student as well as offer excellent programs for children.  
 
**When qualified centers have DCF (Department of Children and Families) Orders, Letters, Stipulations/Warning, 
or Forfeitures, there is potential that this site may not qualify as a Field Experience site.  
 
Field Experience Placement Sites (Orders, Letters, Stipulations/Warning, or Forfeitures) 
The Center management/director and NWTC will discuss incidents to gather deciding information for NWTC to 
determine if Field Experience placement is appropriate. 
 

Registering for Field Experience  
Follow the program order when you sign up for classes. Field Experiences are offered during the fall and spring 
semesters. In the Field Experience setting, you can apply directly what you are learning in your early childhood 
courses. Do not wait to sign up for a Field Experience course. It is important to practice what you are learning in 
the field as you progress through the program. This will help you to become a better teacher and childcare 
provider. 

 
What to Expect during a Field Experience  
Each Field Experience includes textbook readings, and assignments, along with hands on application practices. 
Your Field Experience placement is a safe place for you to practice the skills and strategies you are learning in 
your early childhood classes with the support and guidance from other ECE professionals. As you practice these 
skills and strategies, allow feedback from other teachers to help you grow as a teacher. Each week you will 
practice new skills, teaching strategies, and learn the class routines. Some tasks may include choosing age-
appropriate children's books, reading to children, planning activities for one or more children, and completing 
daily tasks.   Communication is also crucial in a Field Experience course. You will have regular contact with your 
cooperating teacher, other staff, teachers, and interact with parents or family members of the children in your 
classroom. You will practice professionalism as you communicate in oral, written, and through your behaviors. 

 
Broad Range of Experiences in the Early Childhood Field 
Our policy is to give each student a broad range of experience by placing you in at least two different age groups 
as well as two different settings and types of programs throughout the Field Experience sequence, to maintain 
each student’s personal and educational growth.  
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Becoming the Best Teacher, You Wish to Be 
It is important to learn from other professionals with different experiences. You will learn from and experience 
many early childhood settings and philosophies, along with a span of early childhood age groups. This is how you 
learn to become the best kind of teacher you wish to be. In most cases, we will place you in different centers or 
schools for each Field Experience course. There may be some exceptions, check with your instructor for more 
details. Family Childcare Providers-please reach out to the lead faculty regarding Field Experience placements. 
 

Worksite Placement 
Students may attempt up to two Field Experiences at the same program/center/school (placement site). The 
program/center/school must meet NWTC Field Experience site qualifications. The supervising teacher must be 
qualified to act as the cooperating teacher and be a good role model and mentor for you. Being a CT also requires 
the willingness to give effective and honest feedback on students' performance. The CT must be in the classroom 
80% of the student teaching hours. 

 
Field Experience Hours for Pay 
Some students may be allowed Field Experience at their worksite. When this occurs, a student is also an 
employee and may be paid if they are counted in ratio. Keep in mind that a Field Experience requires completing 
specific tasks at the Field Experience site, in addition to the job. Students must work this out with their supervisor 
ahead of time and plan accordingly. 

• In most cases, as a student in any early childhood program, you are acting as a student learner and guest 
at the Field Experience site during your Field Experience hours. This is not a paid internship or 
cooperative work experience. Most frequently, you are a Field Experience student, not an employee of 
the site. In this position, you should never be left alone with children. 

• If you are in the Apprenticeship Program, through your employer and NWTC, you are paid for your Field 
Experience time. 

 

 
Credit for Prior Learning 
If you have prior experience working in a licensed childcare center, you may be able to get “credit for prior 
learning” (CPL) for Field Experience 1. Click here to learn more. Wisconsin Model Early Learning Standards is 
required prior to completing the portfolio course.  
 

 
Earning your Degree 
Education always requires some sacrifice or modifications in lifestyle and undeniably, the reward is worth it. We 
realize that Field Experiences require a big commitment of time and dedication, but this is vital preparation to 
becoming an early childhood educator. The “hands-on” experience you will gain during the Field Experience is an 
important learning experience. Each Field Experience is set for 8 weeks (about 2 months). Some students choose 
to cut down their work hours, alter their work schedule by working longer days to have time for Field Experience. 
 

  

https://nwtc.libguides.com/credit
https://www.nwtc.edu/admissions-and-aid/transfer
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Field Experience Descriptions 
 

1. Field Experience 1 (3 Credits) 
This 3-credit introductory field experience course introduces the foundations of early childhood 
education under guided supervision of a mentor teacher in an early childhood setting, working with 
children birth through age 8. This course meets the requirements for the Wisconsin Model Early Learning 
Standards 18-hour training. This course is eligible for Credit for Prior Learning for those working in the 
field that meet the requirements. 

• Wisconsin Model Early Learning Standards Training  

• 60 hours of placement with preschool age children  

 
2. Field Experience 2 (3 Credits) 

This 3-credit intermediate field experience course includes assisting the mentor teacher in carrying out 
classroom routines and implementing developmentally appropriate learning experiences that promote 
child development and learning through play for children birth to age 8. The focus of this field experience 
is working with infants and toddlers. If you have completed the Wisconsin Registry’s Infant and Toddler 
Credential, you can apply the capstone to this course. Check with your advisor.  

• 90 hours of placement with infants or toddlers-Students can use up to 10 hours of placement 
time for creating activities and materials for the placement.   

 

3. Field Experience 3 (3 Credits) 
This 3-credit advanced field experience course focuses on supporting young children's development from 
birth to age 8 through observation, assessment, and implementation of developmentally appropriate 
teaching strategies.  The focus of this field experience will be learning to work with children with 
exceptional needs. 

• 90 hours of placement-Students can use up to 10 hours of placement time for creating 
activities and materials for the placement.   

 
4. Field Experience 4 (3 Credits) 

This final 3-credit pre-professional field experience course focuses on demonstrating a comprehensive 
understanding of children birth to age 8, and families. The emphasis is on practicing the lead teacher role 
to design, implement and evaluate a connected unit of learning experiences. You will demonstrate a high-
level of skill in fostering relationships with children, families, and early childhood professionals, and use 
skills learned in a lead teacher role to develop a career plan to transition from student to early childhood 
education professional.  

• 90 hours of placement-Students can use up to 10 hours of placement time for creating  
activities and materials for the placement.  
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Preparation for Field Experience Checklist 
Complete these Steps!  When it is Due? 

Application 
Completed for Associate Degree or Technical Diploma 

Program entry is required prior to Field Experience enrollment. 

Caregiver Background Check (CBC) 
Includes the review of criminal records for convictions 
of serious crimes or a history of improper behavior. 
Students enrolled in the following programs at NWTC 
must complete a background check via the Wisconsin 
Department of Children and Families Child Care 
Provider Portal for the following programs:  

• Early Childhood Associate Degree  

• Early Childhood Assistant Teacher Technical Diploma  
*All students CBC findings must determine that they 
are eligible to be a caregiver at a regulated child care 
center without stipulations. 
*If an individual’s final background check decision is 
ineligible, they will not be eligible for program 
admission even if they have filed an appeal or applied 
for rehabilitation review. 

Fill out the form that came with your admission letter and 
return to admissions or contact Stacey Felton at 
stacey.felton@nwtc.edu or 920-498-6255. 
 
This information is time sensitive regarding your admittance. 
Completion of the DCF (Department of Children and Families) 
Caregiver Background Check Request Form is required before 
registration in all Field Experience courses. 
 
*This is required, even if you have completed a background 
check at your place of employment. Please fill out the form so 
that we can claim you as a NWTC student. 

Full Enrollment in Early Childhood Program  Once your background check has passed and requirements are 
complete. Check your program checklist in my.nwtc portal.  

Health Form  
A physical examination report is required to be 
completed not more than 12 months prior to admission 
to the Early Childhood Program.  
Note: Individuals will be in contact with children receiving 
childcare services and may be responsible for the physical 
care and social development of young children. Some lifting 
of young children and bending will be required.  

DCF Health Form  
*This form is required for admission to the program.  
When you have this completed, scan to submit electronically 
to stacey.felton@nwtc.edu.  

CPR (Cardiopulmonary Resuscitation) Certification Card 
CPR with AED 

Submit current copy of CPR card to stacey.felton@nwtc.edu. 

Certificates from Sleep Baby Safe, Abusive Head 
Trauma, Mandated Reporter 

You will complete this in your Health Safety Nutrition class. 
Submit current copy of CPR card to stacey.felton@nwtc.edu. 

Functional Abilities Checklist  Complete the following form and submit it for to the Early 
Childhood Team.  Functional Abilities Form. This will take 15-
30 minutes. 

Field Experience Name Badge  

 

Students must wear an NWTC student Field Experience name 
badge at their Field Experience site. The cost is $5. Order in the 
Student Involvement Office at any NWTC site or begin the 
process here. Once you have uploaded your photo, request a 
physical badge by emailing student.involvement@nwtc.edu. 
Include your name, ID, and Field Exp. Class # in the email. 

Program Attire                                           
All field experience students must adhere to a dress code while representing NWTC at their field experience sites. 
Program and field experience attire will be discussed at Early Childhood Orientation.  

  

mailto:stacey.felton@nwtc.edu
https://forms.office.com/r/cavRTFbbti
https://forms.office.com/r/cavRTFbbti
https://dcf.wisconsin.gov/files/forms/pdf/0054.pdf
mailto:stacey.felton@nwtc.edu
https://www.nwtc.edu/academics-and-training/cpr-and-life-support-training
mailto:stacey.felton@nwtc.edu
mailto:stacey.felton@nwtc.edu
https://forms.office.com/r/5pLTgErHAB
https://www.nwtc.edu/student-experience/student-involvement/student-involvement-services
https://www.nwtc.edu/student-experience/student-involvement/student-involvement-services
mailto:student.involvement@nwtc.edu
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Student Standards of Conduct 
All students enrolled in NWTC’s Early Childhood Education Program will comply with all policies and procedures of 
the Early Childhood Student Handbook and the NWTC Student Handbook. Student Standards of Conduct apply at 
any location, college/club activity and includes all NWTC campuses, field-based site locations, and study abroad. 
Some of the standards are listed in this handbook. Students should have or will explore the NWTC handbook on 
their own to seek guidance for personal conduct. 
 

Student Conduct and Community Standards 
To ensure all our students can learn in a safe and welcoming environment, NWTC has guidelines, policies, and 
procedures in place for appropriate behavior and consequences for violations. We want everyone in the NWTC 
community to feel comfortable and confident in pursuing their college and career goals. We are committed to 
providing a respectful, inclusive place for all to soar higher.  
 

Modeling Responsible Behaviors (MRB) 
Students are expected to attend all lectures, observations, and Field Experience sessions regularly, including 
online and online live courses. Attendance is monitored and recorded. Consistent attendance is necessary if 
students plan to complete the courses with satisfactory or higher grades. The NWTC attendance policy is noted 
on each course syllabus. Students are expected to Model Responsible Behaviors (MRB) in all courses, regardless 
of the format or mode. Student grades reflect assignment grades, test scores, and include the performance of 
MRB. MRB includes:  
 

1. PROMPTNESS with demonstrating personal accountability, present, on time, alert 
2. PARTICIPATION which includes thinking critically and creatively, valuing individual differences, 

working cooperatively, communicating effectively, and solving problems effectively, and  
3. PROFESSIONALISM which includes demonstrating personal accountability by complying with code 

of conduct policies and demonstrating community and global accountability by being courteous 
and respectful to all, verbally and nonverbally, without bias or discrimination 

 

Conduct and Ethical Behavior Commitment  
As you begin your field experience, student teaching and/or working in early childhood, you will frequently be 
called on to make moral and ethical decisions. You will be introduced to the NAEYC code of Ethical Conduct and 
you will be required to sign The Statement of Commitment, on page 13 of this document.  

  

https://www.nwtc.edu/NWTC/media/student-experience/StudentInvolvement/FY22-23-Student-Handbook.pdf
https://www.naeyc.org/sites/default/files/globally-shared/downloads/PDFs/resources/position-statements/Ethics%20Position%20Statement2011_09202013update.pdf
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Faculty Conduct and Ethical Behavior Commitment  
Like those who work with young children, your instructors are repeatedly called upon to make decisions of a 
moral and ethical nature as well. Instructors share the ethical obligations assumed by all early childhood 
educators, reflected in the core values, ideals, and principles set forth in the NAEYC Code of Ethical Conduct.  
 
We embrace the central commitment of early childhood education to the healthy development and welfare of 
young children. Everything we do in our role as educators of adults is intended to further this ultimate 
commitment. As instructors, we have responsibilities to you and all students; to NWTC and other institutions of 
higher learning; childcare centers, schools, and/or agencies in which we place our adult students; professional 
colleagues; children, their families and the community and society.; and the field of early childhood care and 
education at large. 
 

As faculty, we are committed to the following: 
• Providing learning experiences that are consistent with quality and effective practices for adult learners 

and that match the needs, learning styles, cultures, and stages of development of adult learners. 

• We shall inform learners of conduct and work expectations, including institutional standards for writing, 
performance, and intellectual honesty. 

• We shall give learners a fair chance to succeed and diverse ways to demonstrate their competence. We 
shall provide additional support for adult learners who have the potential to work effectively with 
young children but have difficulty meeting academic standards. 

• We shall provide additional support and counsel to those who demonstrate academic excellence while 
having difficulty in meeting standards for classroom practice. 

• We shall not place students or allow students to continue a placement that, in our best professional 
judgment, the program is not beneficial to children. 

• When it becomes apparent that a placement is not supporting the student’s professional development 
or is not beneficial to the student or children, every effort shall be made to move the student to a more 
appropriate placement. 

• When it becomes apparent that an adult learner is not able to benefit from our training, class, or 
program, we shall help her/him identify an alternative educational path or goal. 

 
Mary Beth Boettcher, Sharon Tilly, Vicki Tanck, Laura Fenendael, Autumn Gill 

 

Violation of the Student Code of Conduct 
 

Whenever a student commits or attempts to commit a violation of the Student Code of Conduct on the College 
campus, or at an activity, function or event sponsored or supervised by the College, such as field placements or 
study abroad programs, discipline and sanctions may be imposed on the student. Discipline may also be imposed 
whenever a student commits a violation of the Student Code of Conduct off campus if the misconduct adversely 
affects the College community or the pursuit of its educational objectives.  
 

NWTC academic programs may have program specific handbooks (such as this handbook) with additional 
expectations and sanctions specific to the program. Students may be subject to sanctions from their specific 
academic program and the general Student Code of Conduct.   
 

In keeping with the values of NWTC, sanctions are designed to promote the College’s educational mission. 
Sanctions may also serve to promote safety or to deter students from behavior that harms, harasses, or threatens 
people or property. Some behavior is so harmful or disruptive to the College community or to the educational 
process that it may require more serious sanctions, such as removal from specific programs, courses or activities, 
suspension, or expulsion. More than one sanction may be recommended in such a case.  
  

https://www.naeyc.org/sites/default/files/globally-shared/downloads/PDFs/resources/position-statements/Ethics%20Position%20Statement2011_09202013update.pdf


 

12 of 15 
12 

 

Factors Considered in Determining Sanctions  
Although not binding or definitive, the following factors may be considered in determining what sanctions are 
appropriate in a case:  

• The nature of the violations(s).  

• Prior violations and disciplinary history.  

• Prior incident reports. 

• Mitigating circumstances surrounding the violation.  

• The student’s motive or purpose for engaging in the behavior.  

• Sanctions which have been imposed in similar cases in the past.  

• The developmental and educational impact on the student. 

 
Field Experience Course or Program Termination for Behavioral Reasons 

Student Field Experience placements may be terminated for the following reasons: 
1. Inability to maintain consistent attendance (sustained absence or pattern of scattered absences) at their 

Field Experience site and/or in the course. This termination can result in either a “W” or an “F” grade in 
the Field Experience course as the instructor deems appropriate. Decisions could be made at any time 
throughout the semester at the instructor’s discretion. 

2. Inability to meet the course competencies or employability skills for any reason, as determined by the 
Field Experience site and/or the supervising instructor. This termination will result in either a “W” or an 
“F” grade in the Field Experience course as the instructor deems appropriate.  

3. Students that are asked to not return to the field site, based on behaviors such as sleeping, inappropriate 
interactions with staff, parents, or children, hurting a child intentionally or unintentionally, poor 
attendance, and following program policies, will be removed from the site immediately and will fail the 
class. (See #4 below). An NWTC Code of Conduct Referral will be submitted following the incident. 

4. A student may be terminated from the program if their actions or attitudes of the student may be 
detrimental to the children and staff in the field experience setting or the program staff, faculty, or fellow 
students. In addition to behaviors listed above (#3), other examples are instances of dishonesty, stealing, 
cheating, lack of motivation to move or act, when necessary, lack of effective communication, taking 
initiative, lack of professionalism, and inappropriate dispositions. If terminated, the student will receive 
an “F” in the current ECE course, where the behavior took place. The student may be barred from 
reentering the program. See factors considered when determining sanctions above. 

5. If a student is removed from a Field Experience site for behavioral reasons, a Code of Conduct Incident 
Report will be filed with the College.  

 

Academic Dismissal-Passing Courses and Program Success-Special Meetings 
On occasion, students may become off track and have a semester that is not successful. NWTC faculty encourage 
success strategies throughout the semester, however sometimes success is elusive.  
 
Students must earn a "C" or higher in all courses to successfully graduate from the Early Childhood Technical 
Diploma or Associate Degree Program. A student must repeat the course with a "C" or better final grade, to 
continue in or graduate from this program. On the second attempt a course is taken; the student must complete 
the course with no option to withdraw. If the course is sequential, the successful retake must occur before 
continuing the sequence. 
 
Students may be required to meet with the dean or program lead for any of the following reasons: 

• Failing any two “307” courses with a grade of D or F within a semester or consecutive semesters.  
▪ This may be the cause for dismissal from the program based on prior academic 

performance and/or behavior. 



 

13 of 15 
13 

▪ Students not following instructor or advisor success strategies may also be considered in 
the decision-making process regarding cause for program dismissal. 

▪ Withdrawal or failed field experience courses: on the second attempt of that course, the 
student must complete the Field Experience with no option for withdrawal. If the student 
does not attain a grade of “C” or better in the second attempt, the student may be 
dismissed from the program. 

▪ Verbal or written disrespectful communication towards a NWTC faculty, staff, fellow 
student, or people in the Field Experience site.  

 

Appeal Process 
Students wishing to appeal their Field Experience course termination or Program termination should submit 
their appeal in writing to the Dean of Health Sciences & Education. The program dean will determine if re-
entry is allowed. The student letter should:  

a. Explain the incident and their responsibility in the incident or reason for dismissal. 
b. Explain why the student feels s/he/they should be given another opportunity in a Field 

Experience.  
c. Include a description of any extenuating circumstances. 
d. Identify the changes the student has implemented to ensure his/her/their success. 
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Student Statement of Commitment 
 
(As previously mentioned, please sign this form) 
 
As an individual who works with young children, I commit myself to furthering the values of early childhood 
education as they are reflected in the ideals and principles of the NAEYC Code of Ethical Conduct. To the best of 
my ability, I will:  

• Never harm children.  

• Ensure that programs for young children are based on current knowledge and research of child 
development and early childhood education.  

• Respect and support families in their task of nurturing children.  

• Respect colleagues in early childhood care and education and support them in maintaining the NAEYC 
Code of Ethical Conduct.  

• Serve as an advocate for children, their families, and their teachers in community and society.  

• Stay informed of and maintain high standards of professional conduct.  

• Engage in an ongoing process of self-reflection, realizing that personal characteristics, biases, and beliefs 
impact children and families.  

• Be open to new ideas and be willing to learn from the suggestions of others.  

• Continue to learn, grow, and contribute as a professional.  

• Honor the ideals and principles of the NAEYC Code of Ethical Conduct.  
 
 
Click or tap here to enter text.      Click or tap to enter a date. 
Name of Student      Date 
 
Click or tap here to enter text. 
Student ID    
 
Click here to complete the online acknowledgement of this Statement of Commitment: 
https://forms.office.com/r/XnPtuvFQDq.  

https://forms.office.com/r/XnPtuvFQDq
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Early Childhood Program Policies Agreement 

 
At the beginning of each Field Experience course, you will be asked to sign a form indicating you agree and 
understand the program and Field Experience policies. 
 
You agree to have received the Northeast Wisconsin Technical College Early Childhood handbook and have read 
it and had the opportunity to ask questions.  
 
You agree that you have received the NWTC Student Handbook, read it, and had the chance to ask questions. 
 
You agree that you are aware that student information will be shared among Early Childhood faculty for 
collaborative purposes promoting student success.  
 
You agree and understand that you are responsible to follow the content within the Early Childhood Handbook.  
 
You understand that Field Experience placements are an important part of your coursework and that it is 
important to stay in touch with your instructor throughout the placement. 
 
You understand that your behaviors, including attendance, both in class and at the Field Experience site have a 
direct impact on your grade. 
 
You will agree that NWTC can contact your employer post-graduation to attain feedback regarding your 
education preparation in relation to ability to perform as an early childhood provider. 
 
I have reviewed the Northeast Wisconsin Technical College Early Childhood Field Experience Policies and had the 
opportunity to ask questions. My signature confirms that I understand and agree to these policies. 
 
Please check current Field Experience: 

Field Experience 1    ☐ 
 

Field Experience 2    ☐ 
 

Field Experience 3    ☐ 
 

Field Experience 4    ☐ 

 
Click or tap here to enter text.      Click or tap to enter a date. 
Name of Student      Date 
 
Click or tap here to enter text.      Click or tap here to enter text. 
Signature of Student       Student ID 
 
Click here to complete the online acknowledgement of this Early Childhood Program Policies Agreement:  
https://forms.office.com/r/1eCh3SEmVd. 

https://forms.office.com/r/1eCh3SEmVd
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